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IHOJOKEHHME
0 OM0JIMOTEYHOM KOHCYJIbTAaHTEe Kadeapbl

1. O01mume moJIoKeHus

B mensx ycunenus ponm Kadenp yHHBEPCHTETa B Tporecce (GpOopMHUpPOBaHUS,
pacripesieNieHus], UCT0JIb30BaHUsI KHIDKHBIX, B IEPBYIO ouepe/b yueOHBIX, (OHIOB, U
BBIJICJICHHBIX HAa WX KOMIUICKTOBaHWE (MHAHCOBBIX CpeACTB Ha Kadempax
YHMBEpPCHUTETa Ha3HAYaeTCsl OTBETCTBEHHBIM MpeICcTaBUTENb Kadeapsl MO CBA3SIM C
On6IMOTEKO - OMOINOTEYHBIN KOHCYIIHTAHT.

bubnuoreuHblii KOHCYJIbTAaHT Ha3HA4YaeTCsl 3aBedyloIuM Kadenpod H3 dyucia
npernojiaBaTeNieii Ha OCHOBAHMM W B COOTBETCTBMM C TPHKAa30M peEKTopa
yHuBepcurera Ne 3367 ot 15 aBrycra 2008r.

[lepconanbpHple  CHOMCKH  OMONMOTEYHBIX  KOHCYJBTAaHTOB MO  Kadeapam
YTBEPKJIAIOTCSI PEKTOPOM YHUBEPCUTETA Ha TEKYIUI yueOHbIH rol.

Ha paboty koHcynpTaHTa ¢ OuOmuorekoi Bbiaensiercss 60 4YacoB B Troj C
BKJIIOYEHUEM JTaHHOM Harpy3Ky B MHIUBHUyaJbHBIN IJIaH paOOTBHI.

2. OcHOBHBIC 11€JIH U 321a9H

OCHOBHOM 1IENIBIO AEATENBHOCTH OUOIMOTEYHOTO KOHCYJIBbTAHTA SIBIISIETCS OKa3aHUe
AKTUBHOM MOMOIIN OUOJIMOTEKE 0 ONTHMH3AIMH MPOoIecca 00ecIieueHUs yueOHOTO
¥ Hay4yHOTro mporecca nuHopmanueii (murepatypoi).
Jns [OCTHKEHUs TIOCTaBJICHHON 1€ OWOJIMOTEUHBIM KOHCYJIBTAHT Kadeapsl
pelaeT 3aJauu 1o:
obOecrieueHnto  OMONMOTEKM HEOOXOAMMON  WHpOpManued Ui  OCYLIECTBIICHHUS
KOMILJIEKTOBAHUS, paclpe/ieeHNsl U UCIIOIb30BaHUs (DOHJIOB;
KOOPJWHAIMH U PETYTUPOBAHMIO MPOIIECCa KHUTO0OECIIEYeHHOCTH Y4eOHOTO U HaydYHOTO
mpolecca Mexay Kadeapoii u OudIMOTEKOM;
ONTUMH3AIMH Ka4eCTBEHHOT'O ¥ KOJMUYECTBEHHOTO COCTaBa ()OHIOB OMOINOTEKH;
OKa3aHMIO KOHCYJbTALMOHHOW TIIOMOIIM COTPYJIHUKaM OHOIMOTEKH B Ipolecce
dbopMHpOBaHUs, paclpeleNieHus] W HWCIOJb30BaHMsA (POHAOB, B T.4. IO MpoOIaraHjae
(GoHI0B OGMOIMOTEKH CpeU MpernoaaBaTesieil U CTYICHTOB;
MH(POPMHUPOBAHUIO TpernoaaBateneil kadeapsl o coctaBe (OHIAOB OMOTMOTEKH, HOBBIX
IOCTYIJICHUAX B HHUX, COCTOSIHUM KHUTOOOECIIEYEHHOCTH YYEOHBIX JAMCLUILIUH,
YUTAEMBIX Ha Kadeape u T.11.

3. OcHoBHBIC PYHKIIUU KOHCYJIbTAHTA

bruOmmoTevHbIii KOHCYJTBTAaHT B COOTBETCTBUHU C BO3JIOKEHHBIMH Ha HETO 3a7adyaMu
BBITIOTHSET CIEAYIONUe (YHKIINH
MPEAOCTaBIACT B OMOMMOTEKY HHGPOPMAIMIO, HEOOXOIUMYIO €d I ONTHMAJIBHOTO W
palroOHaJIBLHOTO OCYIICCTBJICHUA IponeccoB KOMIIJICKTOBAHUA, pacupCaciiCHud,
UCTIOJIB30BaHUs JOHIOB U CPEJICTB;



4.2.

PETYJISIPHO TIOCEIIAeT OTAEN KOMIUICKTOBAHUS C IENbI0 MPOCMOTpa MH()OPMAIIMOHHBIX
MaTepuasoB  (TeMaTHYECKHE IUIaHbl U3ATeNbCTB, OJAHKU-3aKa30B, MpaiC-JUCTSI,
MH(POPMALMOHHBIE TUChMA U T.I1.);

COBMECTHO C 3aBeIyIoIuM Kadeapol 1 BeyLIMMHU MPENnoiaBaTeN MU ONpeesieT COCTaB
¥ DK3EMIUBIPHOCTH MPEBAPUTEIIFHOTO 3aKa3a Ha y4eOHbIe M3AaHus U 0OPMIISET 3asBKY
yCTaHOBIEHHOU (hopMBI (TIpHiiokeHue 1) Ha uX MpHUOOpeTeHUE;

COBMECTHO C 3aBEAYIOMMM Kadenpoi, BeAyIIMMHU MPENoNaBaTeNIIMH COCTABISACT W
exXeronHo ytouHser (pemaktupyet) Kapry mHbopManmoHHOro obecrneueHus y4eOHOTO
npouecca (Cnucku peKOMEHA0BAHHOM JIMTEPATy bl 110 AUCUUIUINHE) (IPUII0KEHHUE 2);
NPUHUMAET HEMOCPECTBEHHOE yUacTHe U MPUBJIEKAaeT JPyTux MpernojaaBateneit kapeapsl
K pabore OWOMMOTEKM TIO YJIYYIICHWIO (ONTHMH3AIHMH) KAYeCTBEHHOTO W
KOJINYECTBEHHOI'O COCTaBa ee ()OHJIOB, B IEPBYIO OUepeIb YUCOHBIX;

OKa3bIBaCT KOHCYJBTAIIMOHHYIO TIOMOINb IO PACIPEACICHUI0 U TepepacipeieiICHUI0
y4eOHBIX (OHIOB MO CTPYKTYPHBIM MOJpa3AeNCHUSIM OUOIUOTEKH, 00ECTIeYNBAIOLIIM
00CIy’>)KUBaHUE CTYCHTOB;

COBMECTHO C 3aBeyIOIINUM Kadeapoil 1 BeAyIUMH NpenoaBaTeIsiMU COCTaBIsIeT 3asBKY
(mpunoxeHue 3) Ha TpoBeneHUEe OMOIMOTEYHBIX MEPONPUATHI O TMporaranie GoHIOB
OuOJIMOTEKH B NMOMOIIb YYeOHOMY M HAy4YHOMY IpOLEeCcaM, B T.4. B IOMOILb KYpCOBOMY
U JWITIOMHOMY TPOCKTHPOBAHWIO, K [oOWier0 Kadeapsl WM OTACTBHBIX €e
npernojiaBaTeneil U COTpyAHUKOB;

NpPUHUMAeT ydJacTHe B OpTaHU3allM W TPOBEJACHWU KOMIUIEKCHBIX OHMOIMOTEYHBIX
MEpONPUATHHA, NPOBOAMMBIX COBMECTHO ¢ Kadeapoi: «Jlus kadenpe»y, «Henemn
baxynpTeTay, «/{HsI TMTUIOMHMKa» | T.IL.;

OKa3bIBAET KOHCYJIbTAIIMOHHYIO MTOMOILb B MOJ0OPE M3/IaHUM K KHMKHBIM BBICTaBKaM U
IPOCMOTPaM B IIOMOIIb Y4€OHOMY U HAYIHOMY ITPOIIECCaM;

peryisipHo  mpocMaTpuBaer  pasgen  «HoBble  mMOCTyIUIeHUs», — €XKEMEeCS4HO
npecTaBiIsieMylo OMOIMOTeKOH B WH(GOPMAIIMOHHON CETH YHHMBEPCHTETa, IOCELaeT
IPOCMOTPbl B 3ajJi€ HOBBIX MOCTYIUICHMH M MH(OPMUpPYET MpernojaBareneid u
COTPYAHHUKOB Ka(eaphl O HUX;

MHPOPMUpPYET 3aBeNyloIlero kaeapodl M BeAyIIMX IpernojaBaTeneil O COCTOSHUU
KHUTOOOECTIEYeHHOCTH YUEOHBIX AUCIUIUINH, YUTAEMBIX Ha Kadeape.

4. IIpaBa, 00513aHHOCTH ¥ OTBETCTBEHHOCTD

bubnuroTeuHbIil KOHCYIBTAHT UMEET MPaBO:
3alpalBaTh M MOJIy4aTh OT COTPYAHHUKOB OMOJIMOTEKH JIOObIE CBEIEHUS O COCTaBe,
o0beme, ABIKeHUH (HOHIOB OMOIMOTEKH, O COCTOSHUM KHHTOOOECTICUeHHOCTH YYEeOHBIX
JUCLUMIUIMH, TpaBWIaX MOJb30BaHUA OMONIMOTEKOM M ToOpsAKe O0OCTyKHBaHUS ee
MMOJIb30BaTEeNICH T.11.;

NPUBJIEKATh 110 COTJACOBAHUIO C 3aBeXyIOUIMM KadeApod BemyNIMX NpernoaaBaTesei
Kadeapel JUIs OmpereNieHHsl penepTyapa M SK3eMIULIPHOCTH 3aKa3bIBaeMbIX YUEOHBIX
W3MaHUM, JUI1 OKa3aHWsA KOHCYJNbTAallMOHHOW IOMONIM OWOIHOTEKE IO ApYrHM
HaNpaBJICHUSAM €€ JeSITEIbHOCTH, CBSI3aHHBIM C OOecleueHHeM Y4eOHOro M Hay4yHOIo
IPOLIECCOB, MPOTMaranaoil GoHI0B 1 00CITy>)KUBaHUEM MOJIb30BATEICH H T.II.;
NPUHUMATh pEUICHHE O HEOOXOOUMOCTH HCKIIoueHUus U3 (onma Oubimorexu
YCTapeBIIEH U HEUCIIOIb3yEMOM JTUTEPATYPHI;
NOJIb30BaTbCs  HAa  JIBIOTHBIX  yclnoBHAX  (0e3  kakux  JuOO  OrpaHUYEHUH)
WH()OPMAITMOHHBIMH pecypcaMu | YCIyraMu OUOJTMOTEKH.

bubnuoredHblii KOHCYIBTAHT 00s3aH:
CBOEBPEMEHHO MPEAOCTABIATh, B OMONMOTEKY HH(OpMAaNWIO O BHOBb BBOJMMBIX Ha
Kadenpe Kypcax ¥ JUCHMIUIMHAX; TEMaTUKEe CaMOCTOSTENbHOW M Hay4HO-
HCCIIEIOBATENILCKOM pabOThl CTYNEHTOB;, METOAMYECKHX MOCOOMAX, HW3AaBaeMbIX Ha
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Kadeape B LENAX ONEPATUBHOTO BHECEHHS] M3MEHEHWH B MPOQWIb KOMIUICKTOBAHUS
OuOIMOTEKN U peopraHu3aly ee GOoHA0B U 00CTYKUBAHUS MOJIb30BATENIEH;
MPEIOCTABIATh MO IpockOe OuOIMOTEKH padodue MporpamMmbl y4eOHBIX JUCIUILINH,
yuTaeMbIX Ha Kadeape, A KOPPEKTUPOBKU MpO(pUIs KOMILJIEKTOBaHUS (DOHIOB IO
TeMaTuke Kadenpsr,
€KEMECSIUHO TOCeIIaTh OT/AeN KOMIUIEKTOBAHUS UIsl MPOCMOTpa HH(POPMALMOHHBIX
MaTepUaiOB (TEeMaTHYECKWE IUIAHBI H3JATENBCTB, OJIAHKU-3aKa30B, MPANC-JIUCTEI,
MH(POPMALIMOHHBIE MUCbMA U T.I1.) C LIEJIbI0 3aKa3a HOBBIX YUEOHBIX U3/IaHU;
CBOECBPEMEHHO IMPEIOCTABIATh B OT/AET KOMIUIEKTOBAHHS COOTBETCTBYIOIIMM 00pa3oM
0(OpPMIICHHYI0O U YTBEP)KACHHYIO 3aBeyIOLMM Kadeapoil 3asBKy Ha NpHOOpeTeHHE
HOBOW MHOT'03K3EMIUISIPHON YueOHOH IuTepatypsl (puiioxenue 1);
€XErofHo (B ampese-uIOHE) MPEeNOCTaBIATh B OTHE] KOMIUIEKTOBaHHMsS OHUOIMOTEKH
COOTBETCTBYIOIIIMM  00Opa3oM  OQOPMIICHHBIE W  OTPENaKTUpPOBaHHbIE  KapTsl
MHPOPMALIMOHHOTO obecriedeHus: yudeOHoro mnpouecca (CHuckM peKOMEHIyeMon
JUTEpaTyphl MO JUCHUILINHAM) (IPUIIOKEHHE 2) 171 BHeCceHUs! u3MeHeHui B «KapTtoreky
KHUT000ECTIEYeHHOCTH YUEOHBIX AUCIUILTUHY;
HE peke OJTHOTO pas3a B IOJl COBMECTHO C BEAYIIMMH IMPETNOAABATEISIMA TPOCMATPHBATh
dounpl OubmuoTeKkn mo mnpoduiato KadeAphl C LETbl0 BBISBICHHUS YCTapeBIIUX H
HEHCIIONIb3YEMBIX B yU€OHOM IPOIECCEe M3JAaHUK U PEKOMEHIOBATh MX IS HCKITIOYCHHUS
u3 ouma;
COTJIACOBBIBATh C BEIYIIUMH MPEMOJABATeNsIMI W YTBEPXKAaTh y  3aBEAYIOIIETO
Kadeapoil CIUCKHU yCTapeBIIUX YUeOHBIX U3/1aHUH, PEKOMEHI0BaHHbBIX K UCKIIOYEHUIO U3
(dhoHI0B OUOINOTEKH;
OKa3bIBaTh KOHCYJIbTAIIHOHHYIO IMOMOILIb COTPYAHMKAM OHOJIMOTEKH NpH NPOBEICHUU
UMH HAyYHO-HMCCJIEOBATENbCKUX padoT 1O aHamm3y coctaBa Hu  IPPEKTHBHOCTH
UCTOJIb30BaHUs (POHOB, B T.4. yUeOHO-METOJMUECKUX U3JaHul Kadeap;
peryisipHo UHGOPMUPOBATH OUOIHMOTEKY O BCEX HOBBIX METOJIUYECKUX TOCOOUIX
W3/1aBacMbIX Kadeapoi;
peryssipHo MHGOPMHPOBATH COTPYIHUKOB Kadeapbl O BBIXOJINEH W IMOCTYNHBILEH B
OubmuoTeKky JuTepaTrype mo Tmpodmiro Kadempel, O ApPYruxX HH(POPMAIMOHHBIX
MaTepHanax;
CBOEBPEMEHHO JIOBOJUTH [0 CBEICHMS IIpernojaBaTeliel M COTPYAHUKOB Kadeapsl
pa3NuYHyI0 HHPOPMAIUIO, TOJyYeHHYIO B OUOInOTEeKE;
PEryJIsIpHO OTUUTHIBATHCA O MPOJEIaHHOHN paboTe Ha 3aceJaHUuAX Ka(eIpsl;
IpU CJIOXKEHUU CBOMX IMOJHOMOUYMH NpoHH(OpPMUPOBaTH 00 3TOM OMOIHOTEKY (OTaelN
KOMILJIEKTOBAHWS )
nocemarb, opranuzyemble  Oubnamorexor  3aHsatus  «llkombr  GuOIMOTEYHOTO
KOHCYJIbTAHTA.

bubnmoTedHblii KOHCYIBTaHT HECET OTBETCTBEHHOCTD:
3a JIOCTOBEPHOCTb M CBOEBPEMEHHOCTh IPEIOCTaBICHUS B OMONIMOTEKY Bce
HeoOXxonuMmol el uHpopMmammu 1O Tpoduao  Kadeapsl ANS  OCYLIECTBICHHUS
KOOPJIMHAIIMK €€ NIeATeIbHOCTH ¢ Kadenpoil (0 BHOBb BBOJAMMBIX Ha Kadenpe Kypcax u
JUCLUUIUIMHAX; TEMaTHKE CaMOCTOSTEIbHOW W HAy4YHO-HCCIEeIOBATEIbCKOH pPabOTHI
CTYJICHTOB; METOJIMYECKHUX TTOCOOUAX, N3/JaBaeMbIX Ha Kadenpe u T.11.);
3a peryisipHoe (exeroaHoe) oOHoBIeHHE «CIHCKOB PEKOMEHIyeMOW JIHTEpaTyphl MO
JUCLUIUIMHEY, HCIOJIb3yeMbIX OHOIMOTEKON Il COCTaBI€HHUS M PENAaKTUPOBAHMS
«KapTroTekn KHUT00OeCcTIe4eHHOCTH YUEOHBIX TUCIIUILUTHHY,
3a OOHOBIeHHE Y4YeOHBIX (OHAOB (CBOEBPEMEHHOE TNPUOOPETEHHE HOBBIX YUEOHBIX
W3IaHui);
3a PEryJsIpHOE UCKIIIOUEHHE U3 (POHJIOB yCTAPEBIINX U HEUCIIONIb3YEMBIX U3/1aHUI.



5.1.

6.1.
6.2.
6.3.

6.4.

6.5.

6.6.

6.7.

5. B3aumoorHomenus. CBsi3u

Jlns1 BeIMOSTHEHUS CBOUX (DYHKIMK OMOIMOTEUHBIN KOHCYJIBTAaHT B3aUMOJICHCTBYET:

C 0T/JeJI0M KOMILJIEKTOBAHMS OUOJIMOTEKH — MO0 BOMIPOCAM KOMIUIEKTOBaHUS ()OHIOB U
KHUTOOOECTICUCHHOCTH  YYeOHBIX  AUCIUIUIMH:  MPOCMOTpa  WH(OPMAIMOHHBIX
MaTepuanoB, OG(OpMIECHHS 3asBKM Ha MPHOOPETECHHE HOBBIX Y4YEOHBIX W3/aHUM,
COCTaBJICHUS «CTIMCKOB PEKOMEHIOBAHHOM YUeOHOM TUTEPATYPhI» U T.I1.;

¢ oTaejlamMu OOCJIYy:KUBaHHSL OMOJIMOTEKHM — IO BOIMpOCaM ONTUMHU3ANUU (POHIOB
OMOIMOTEKH, KHUTOOOECTICUeHHOCTH YUEOHBIX AUCITUIUINH, OPTaHU3aIluH 00CTy KHBAHUS
noJib30BarTesel OMOIMOTEKH; Mpomaranisl OWONIMOTEUYHBIX (OHIOB CpEeIu CTYACHTOB,
npernoaaBaTesiel ¥ COTPYIHUKOB KadeaAphl, U T.11..

6. Opranusanus padoTsl

bubnuoreuHblii KOHCYJBTAaHT HA3HAYAETCS 3aBedyIOIUM Kadenpod H3 dyucia
BEJyILUX MpernojaBaTeneil kadeapol.

bubnmoTevHbIii KOHCYIBTAHT Ha3HAYAETCSl CPOKOM HE MEHEe OJIHOTO roja.
bubnuoTednpIii KOHCYJIBTAHT MOCeNaeT OUOIMOTEKY HE peXe OJHOTO pa3a B MECSII.
B ciydae HEoOXOAMMOCTH ISl TIPUHSITHSI OTEPATUBHBIX PEIICHHNH KOHCYJIHTAHT
MOKET OBITh TIPHUTJIAIICH B OMOINOTEKY TOMOJHUTEIBHO.

PabGora KoOHCyJbTaHTa C TMOAPA3JCICHUSIMU OUOIHOTEKH PETHCTPUPYETCS B
CHEIMANIbHBIX JKypHaJlaX yueTa paboTbl KOHCYJIBTaHTOB. EsxkeMecsuHO 3TH CBEACHHUS
nepefaTcs B OTHEN KOMIUICKTOBaHUS OUOJMOTEKM M CBOJATCS BOEIUHO B
perucTpaioHHOM KypHaie «KoHcyabTaHT» (MpuiioxeHue 4).

bubnmoTedHblii KOHCYJIBTaHT €XKETOJHO IMPEeIOCTaBIsIeT 3aBeayomemMy Kadeapoii,
coTJlacOBaHHbIN ¢ OubOmmorexkoit, OTdyer 0 paboTe 3a MPOIIEAIINN YUEeOHBIM TOxa
(mpunoxenue 5).

bubnuoTednpIii KOHCYJIBTAHT PETYJIIPHO OTYHMTHIBACTCS O MPOJIETaHHON paboTe Ha
3aceaHuy Kadenpsl B IPUCYTCTBUU NPEACTaBUTENS ONOINOTEeKN

[To wroram paboThl OWOJMOTEYHOTO KOHCYJIbTAaHTA 3aBenylomuid Kadempoi
NPUHUMAET peIIeHHe O MPOJUICHUU €ro MOJHOMOYMH eIle Ha ToJl WM 3aMEHE ero
IpyruMm mnpemnopaaBareneM. CBeneHUS O TNPOAJECHUU IOJHOMOYHMM WM 3aMeHe
KOHCYJIbTAaHTA MOAAIOTCS B OMOJIIMOTEKY €KETOHO B Mae.
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